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Procedure of preparation, approval and evaluation of individual study plans 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Individual Study Plan Term Evaluation Key Obligations 

• "Agreement" between the PhD candidate, their 
supervisor and the doctoral board of the 
relevant doctoral programme 

• Specifies what the PhD candidate must 
accomplish in their studies and when 

• It is changed only in the very exceptional case  
 

• Student's "report" on the fulfilment of the 
obligations arising from the approved ISP and 
any changes to that ISP 

• The supervisor's and doctoral board’s 
evaluation of the PhD candidate’s performance 
and subsequent approval of progression to the 
upcoming term 

• Overview of the status of fulfilling the key 
obligations arising from the SER* (for all actors 
of doctoral studies) 

• Supporting tool for checking the status of 
fulfilment of key obligations arising from the 
SER and specifically set out in the approved 
ISP (for doctoral boards) 

Fill in  
at the beginning  
of your studies  

Prepare regularly 

each term 

You can browse  
 

continuously  

Path:  
IS MU  Personal Administration  Student  
End of term  Individual Study Plan  

IS MU settings (upper right corner):  
Correctly chosen faculty 
Correctly selected term  

* MU Study and Examination Regulations 

Filling content in text 
fields by the PhD 
candidate 

Comments + 
(Dis)agreement with 
the progress to the 
upcoming term 

Comments + 
(Dis)agreement with 
the continuation of 
studies 

Throughout the term (for the 
autumn term until December 
20 and for the spring term until 
May 20) 

At the end of the term (no later 
than December 31 for the 
autumn term evaluation and 
May 31 for the spring term 
evaluation) 

At the end of the term (no later 
than January 31 for the 
autumn term evaluation and 
August 31 for the spring term 
evaluation) 

Click on the check-box after 
the check of performance of 
individual obligations (by the 
doctoral board) 

Overview of the status of key 
obligations for all actors of 
doctoral studies 

Continuously, without 
limitations 
b  í 

Continuously, without 
limitations 

Filling content in 
text fields by the 
PhD candidate 

Approval of the 
ISP by the 
supervisor 

Approval of the 
ISP by the 
doctoral board 

At the latest by the end of the 1st 
term of the study (including the 
approval of the supervisor and then 
the doctoral board) 

Left unlocked until the ISP is 
approved by the supervisor 

At the latest by the end of the 1st 
term of the study 

Left unlocked for the supervisor 
until the ISP is approved by the 
doctoral board 

At the latest by the end of the 1st 
term of the stud. 

Unlocked for editing without 
limitations 

https://www.muni.cz/en/about-us/official-notice-board/mu-study-and-examination-regulations
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Individual Study Plan        
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

As a first-year student, you must enter your individual study plan into IS MU. 
• In the individual sections you will describe the specific parameters for fulfilling your key 

study and research obligations, information on consultation with your supervisor, the 
financing of your studies and, where appropriate, additional information (on studying in 
collaboration with another institution, ethics or intellectual property). 

• The ISP must be approved by your supervisor and the doctoral board of the programme in 
which you study by the end of the first semester. 

• Any changes in the course of the study are only made in the ISP in very exceptional 
cases (e.g. a change in the dissertation project or topic, a major change in the funding of 
the PhD or a modification of the agreement for consultation with the supervisor) and the 
changes need to be approved again by the supervisor and the doctoral board. Any other 
less major deviations should be reflected in the Term Evaluation tab. 
   

Click on "Edit the ISP" and fill in each ISP section.  
For each section you will find a guide (the "?" icon) to help you fill it in. 
Your faculty or doctoral board can also give you more detailed completion 
requirements. 

You can continuously save the entered data by clicking on the 
"Save" button. When you click the "Save and inform the 
supervisor" button, in addition to saving, an informational email 
is also sent to the supervisor who will approve the ISP.  

Once the supervisor's approval has been given, you will no longer be able 
to edit the ISP within that semester. However, you will be able to make a 
change to the ISP in each subsequent semester if the situation requires it. 
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Individual Study Plan 

ECON MUNI SaMPLE 

Key research and study obligations of a PhD candidate 
Doctoral thesis 
Objectives, methods of completing the dissertation research project and related timeline 
proposition of the PhD candidate's dissertation's preparation: 

Example: The individual articles will be produced gradually during the study. The articles 
should be prepared in five phases: experimental design, experiment preparation, data 
collection, data analysis, and manuscript writing. 
The design of the first study should be ready by the end of the 2nd semester and data collection 
is expected in the 3rd semester. The manuscript of the article should be ready by the end of 
the 4th semester. The appearance of subsequent articles is planned similarly always with a 
one-year lag. 

 

Publication activities 
An indicative publication plan for the completion and submission of the doctoral thesis. It may 
also be mentioned generally according to the requirements of the specific doctoral programme. 

Example: Doktorand se bude spoluautorsky podílet na článku s pracovním názvem „Strategic 
uncertainty attitiudes: Evidence from manipulation a strategic uncertainty within the game“. 
Článek bude nabídnut k publikace do konce roku 2024. Během studia je realistické publikovat 
první studii dizertační práce.  

 

Conferences and academic forums 
Indicative plan for presenting research results by attending conferences and/or academic 
forums. 

Example: The student is expected to present at annually organised conferences relevant to 
the experimental economics community (e.g., ESA meeting, SABE-IAREP, ASFEE). 
Furthermore, the student will present at other events, such as other institution's research 
seminars and the ECON MUNI PhD conference. 

 

Theoretical training 
Recommended courses and other forms of theoretical training. 

Example: In addition to the compulsory courses, the student will gain knowledge in the field of 
experimental design, programming and statistical evaluation (experimetrics). Further 
theoretical preparation will be carried out at international summer schools (e.g. CIMEO or 
similar summer schools focused on experimental economics), by taking other potentially 
relevant courses offered at MUNI (Introduction to behavioural economics) and by participating 
in courses at nearby universities (e.g. experimental economics course at WU Vienna, 
University of Vienna).  

 

Internships and international cooperation 
Fulfilling the international experience obligation (internship or participation in an international 
project) and other domestic or international internships and stays, including an indicative 
funding plan. 

Example: The internship of one semester is planned for the 5th to 7th semester. The 
internship will take place at a university with research in experimental economics (e.g. 
University of Trento, University of Bergen). The choice of location will be specific to the PhD 
student's research interest.  

The student will regularly discuss his/her research with MUES research seminar participants 
during individual meetings. 

 

Pedagogical competencies 
Gaining and development of pedagogical competencies, both through assisting in teaching or 
mentoring students and learning pedagogical skills. 

Example: The student will teach courses related to the topic of the dissertation (such as 
Microeconomics, Game Theory). 

 

Language competencies 
A plan for the development of language competences according to the requirements of the 
doctoral programme. 

Example: The student proves language competence through the successful completion of the 
compulsory courses taught in English.or by receiving credit for writing a foreign-language 
publication for a journal and credit for presenting a foreign-language lecture at a qualified 
professional forum. 

 

Transferable skills and career development 

Identification of transferable & soft skills in which the PhD candidate will develop with regard to 
his/her future career plan as a PhD graduate. 

Example: The student aims to enter the academic job market, so he will focus primarily on 
research skills. In addition, the student should be able to write a research project proposal 
(internal grant system) and present his/her research both in writing (academic writing course, 
writing own articles) and orally (active presentation at conferences and research seminars). 

Other obligations  

Other obligations arising from the requirements of the doctoral program. 
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Consultations PhD candidate - Supervisor 
Consultations PhD candidate – Supervisor 
The form and frequency of communication and regular consultation between the supervisor and 
the PhD candidate, including ways of providing constructive feedback. 

Example: The student and supervisor will meet at least once in two weeks (online or in person). 
At certain stages of the research, it is expected that consultations will be more frequent. During 
the summer months, consultations take place on an as-needed basis. 

 

Additional study information 
Intellectual property and research ethics (* optional section) 
Rights and obligations with regard to the creation and use of intellectual property and ethical 
aspects of research. 

Example: The student will respect MUNI standards and rules regarding research ethics and 
intellectual property rights. 

The student is obliged to indicate the affiliation to the Faculty of Economics and 
Administration of Masaryk University on all publications he/she works on during his/her 
doctoral studies, regardless of whether they are published during or after the completion of 
the studies.   

 

Specific rules for a PhD candidate's supervision (* optional section) 
E.g. cotutelle, collaborative PhD, industrial doctorate, etc., including information on the data to 
be included in the diploma or in the diploma supplement. 

Example: The study takes place as a cotutelle in collaboration with KU Leuven. The student 
will spend 2 semesters during his/her studies at KU Leuven under the supervision of Prof. 
Frank Verboven. During these two semesters, he/she will take courses from the KU Leuven 
doctoral curriculum. 

 

Fundings 
Personal income of the PhD candidate 
Consideration of the possibilities of funding of the doctoral study ( i.e. scholarship yes/no; full-
time or part/time employment yes/no, to what extent and for how long; possible other sources 
such as a grant from the training institute or a foreign scholarship or own grant and for how long, 
etc.). No specific amounts should be indicated. In case of major changes in funding (e.g., 
gain/loss of the scholarship, employment, foreign grant, etc.), such changes must be recorded 
here (and such a modification to ISP has to be re-approved by the supervisor and the doctoral 
board). 

Example: A scholarship will fund the student according to the faculty's scholarship program. In 
case of obtaining the INTERFER project (OP JAK), the student is expected to participate in 
this project with 0.3-0.5 FTE. If this project is not funded, other similar grant sources will be 
sought (GAČR). The scholarship will be altered according to ECON MUNI rules. 
 

 

Plan for covering the costs related to the PhD candidate's research  
Direct costs associated with research, costs of foreign internships or stays, participation in 
international conferences, payment of publication fees (APC), etc. Financial planning at the 
beginning of the study, including indicative amounts and information from which sources it will 
be possible to cover these costs (faculty/foreign scholarship programs, grants, department 
budget, etc.). 

Example: The ECON MUNI internal grant system will cover the cost of the foreign internship 
and research. Conference participation and data collection may be partially funded from the 
ECON MUNI internal grant system the rest will be covered by the research project the student 
participates in.  
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Term Evaluation   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Each term you must complete your term evaluation feedback. 
• During the semester, but no later than December 20 for the autumn term and May 20 

for the spring term, you will fill the evaluation of the ending term in one section and 
your plan for the upcoming term in the other section. 

• Record the fulfilment of obligations arising from the approved ISP, changes from the 
original plan (including proper justification) and results (or conversely planned 
activities) beyond the ISP. 

• By December 31 for the evaluation of the autumn term the supervisor, in response 
to your presentation of the current research status at the ECON MUNI PhD 
Conference, your filled feedback, and especially your real activity in the ending term, 
will record their dis/agreement with your progress to the upcoming term. By May 
20 for the evaluation of the spring term the supervisor, in response to your 
presentation of the current research status to your Thesis Advisory Committee (TAC), 
your filled feedback, and especially your real activity in the ending term, and 
especially your real activity in the ending term, will record their dis/agreement with 
your progress to the upcoming term. The supervisor completes a textual 
evaluation in the name of the whole TAC. 

• At the end of every term, your activity is also evaluated by the doctoral board, which 
records their dis/agreement, with continuing your studies in the agenda. If it 
disagrees, it must also insert a textual evaluation. 

Click on "Edit term evaluation" and fill in the evaluation 
sections one by one.  

For each section you will find a guide (the "?" icon) to help you fill it in. 
Your faculty or doctoral board can also give you more detailed 
completion requirements.  

You can continuously save the entered data by clicking on 
the "Save" button. When you click the "Save and inform the 
supervisor" button, in addition to saving, an informational 
email is also sent to the supervisor who will evaluate.  

Once the supervisor’s agreement has been recorded, you will no longer 
be able to edit the data for given term. 
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If you have worked with the ISP application in a previous version, you will see all 
previously saved data in the new version of the application, you just cannot edit it 
anymore. 

In the Term Evaluation tab, you will also find your original Term content ISP and 
Evaluation of term content ISP in the original sections, including your feedback and 
supervisor’s and doctoral board’s evaluation. These original sections are now read-only. 
Please continue with 

• filling in your feedback (evaluation of the ending term and the plan for the 
upcoming term) every term (for the autumn term by December 20 and for the 
spring term by May 20) according to the procedure described above for the new 
version of this agenda in IS MU, 

• and you reflecting the regular evaluation of the supervisor and the doctoral board 
in your individual activities. 

 

Each semester your supervisor agrees with your progress to the upcoming 
term. 

Each semester the doctoral board agrees with continuing your studies. 

See the Term Evaluation tab for information on these agreements or 
disagreements, and possibly textual evaluations from your supervisor and the 
chair of the doctoral board as well. 
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Key obligations 
  During your studies, you can check the current status of fulfilment 
of your key study and research obligations. 

• This tab is completely new in the IS MU agenda. It clearly connects the 
ISP agenda in IS MU with other IS MU agendas. This means that the 
information displayed in this section is not entered via the ISP agenda, 
but within these other, linked agendas (e.g. related to the record of 
foreign trips, publication activities, record of courses, etc.), and in this 
section you can view the individual information in one place. 

• This section is mainly used by the doctoral boards, which use it as a 
support tool to simplify the record of the course of study of individual 
PhD candidates. In the context of annual evaluations of PhD candidates, 
the doctoral board can record which key obligations (in relation to the 
specific requirements of the board) have already been fulfilled by the 
PhD candidate. The ticking of a particular key obligation is automatically 
reflected in the space on the far right of the web page, where the current 
status of fulfilment is displayed in the form of a "checklist". 

• Neither you nor your supervisor can actively intervene in this part of the 
agenda (i.e. edit it). However, it can be an interesting tool for you to 
make your doctoral studies clearer.  
 

 
   The checklist is used to quickly check the status of key 

obligations defined by the ISP and specified by the 
requirements of the doctoral board. 

 

 
If the doctoral board marks the selected key obligation as 
fulfilled, the information appears in two places - directly in 
the agenda section and in the checklist. 
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If you are not familiar with the technical settings 
 

  Ask the faculty IS-technician for the correct procedure. 

  If you find an error/bug or a non-functional part of the agenda, write to istech@mail.muni.cz. 
  

 

 

If you are confused about the correct way to go through your 
doctoral studies 

   

   Look in the Study and Examination Regulations or their interpretation 

  Communicate with the office responsible for doctoral studies at your faculty. 

  Contact your supervisor. 

 
 
 
  If you cannot find the information you need anywhere, please contact the Centre for Doctoral Studies and Academic  
       Affairs of the RMU Research Office, which guarantees doctoral studies at MU: phd@rect.muni.cz. 
 
   
  

mailto:istech@mail.muni.cz
https://www.muni.cz/en/about-us/official-notice-board/mu-study-and-examination-regulations
https://is.muni.cz/auth/help/szr?lang=en;setlang=en
mailto:phd@rect.muni.cz
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